University of Denver

Conflict of Commitment and Interest
Annual Disclosure

BACKGROUND

Each University of Denver trustee, officer, dean and director must complete the University of Denver Conflict of Commitment and Interest Annual Disclosure and forward the signed disclosure to the appropriate person as defined below.  The annual disclosure requirement is defined in the University Policy Manual - Conflicts of Commitment and Interest Policy (3.20.060).  Also note that University policy requires that all members of the University community must disclose to the University whenever the individual is in a situation representing a potential conflict of interest or commitment.  As described below, it is the individual’s responsibility to disclose all material facts.  Accordingly, deans, directors and other supervisors do not have an affirmative obligation beyond their knowledge to identify potential or actual conflicts of interest or commitment involving those they supervise.

SUMMARY OF UNIVERSITY POLICY

Definition of Conflict of Commitment and Interest

When a University of Denver trustee, officer, faculty, staff or related party (as defined below) has a significant financial interest in, or consulting or employment arrangement with, another business entity that receives funds from, supplies goods or services to the University of Denver, or proposes to do so in the future, it is important to avoid actual or apparent conflicts of interests between the individual’s University obligations and other outside interest(s).  A related party is defined as a spouse; a descendant; an ancestor; a sibling; the spouse or descendant of a sibling; an estate or trust in which a trustee, officer, faculty or staff of the university or a party related to a trustee, officer, faculty or staff of the University has a beneficial interest; or an entity in which a party related to a trustee, officer, faculty, or staff of the University is a director, officer, or has a financial interest.

In addition to conflicts of interest, all full-time faculty and staff owe their primary professional allegiance to the University, including but not limited to their primary commitment of time and intellectual energies.  

It is recognized, however, that not all potential conflicts will have an adverse effect on the University, and the Conflicts of Commitment and Interest Policy is intended to provide guidance to trustees, officers, faculty and staff who are presented with a situation resulting in a potential or actual conflict.

Individual’s Responsibility

It is the individual’s responsibility to disclose all material facts relating to the potential conflict promptly and completely to the University’s attention as described below.  The factual information shall include but not be limited to the individual’s (or related party’s) financial or other interest in the outside entity; the potential benefits that could flow to the individual (or related party), the entity and/or the University; and whether, in absence of the relationship, the University would enter into the transaction, or whether such entry should include safeguards to protect the University from the potential conflict. 
Delivery of Disclosure

Trustees and Chancellor shall disclose the factual information to the Chairperson of the Audit Committee of the Board of Trustees.  If the Chairperson of the Audit Committee and the individual cannot resolve the conflict, then the matter shall be referred to the Board of Trustees, which will have final authority in the matter.

President, Provost, Vice Chancellors and Deans shall disclose the factual information to the Chancellor.  If the Chancellor and the individual cannot resolve the conflict, then the matter shall be referred to the Audit Committee, which will have final authority in the matter.

Directors shall disclose the factual information to their dean or appropriate Vice Chancellor.  If the supervisor and the individual cannot resolve the conflict, then the matter shall be referred to the Provost or the Chancellor, who will have final authority in the matter.  

Final Disposition of Disclosure
University Officials who review factual information relating to conflicts of commitment or interest and who grant exceptions under this Policy must promptly provide the Conflict of Commitment and Interest Resolution and all relevant information to the Director of Institutional Compliance and Internal Audit who will review such matters with the director of Risk Management to determine whether such conflict must be disclosed with one or more of the University’s insurance carriers.  The Director of Institutional Compliance and Internal Audit will present a summary to the Audit Committee of the Board of Trustees on an annual basis.

University of Denver

Conflict of Commitment and Interest

Annual Disclosure – No Conflicts

	Name:      
	Email:      

	Title/Position:      
	Phone:      

	Dept/Admin Unit:       
	College/Admin.Div:      


If you have no conflicts, please complete Section A and submit this form to the Office of Institutional Compliance and Internal Audit.
Section A:

	I have read the University of Denver’s Conflict of Commitment and Interest Policy (Policy Manual 3.20.060).  I do not have any relationships with, or interests in outside entities that are or could be perceived to be in conflict with my duties and responsibilities at the University of Denver.  



	Signature  
	Date      


Please complete Section B on the following page if you have potential conflicts to disclose. 

University of Denver

Conflict of Commitment and Interest

Annual Disclosure – Potential Conflicts

	Name:      
	Email:      

	Title/Position:      
	Phone:      

	Dept/Admin Unit:       
	College/Admin.Div:      


If you have potential conflicts, please complete Section B to disclose and forward it along with the Conflict of Commitment and Interest Resolution form either to (1) the Chancellor’s Office if you are a dean, vice chancellor, president or provost; or (2) to your vice chancellor/provost if you are a director.  

Section B:
	I have read the University of Denver’s Conflict of Commitment and Interest Policy (Policy Manual 3.20.060) and do have relationships with, or interests in outside entities that are or could be perceived to be in conflict with my duties and responsibilities at the University of Denver.  Please describe in detail your relationship with or interest in the outside entity, the benefits that could flow to you, or the outside entity or the University; whether the University would engage in this transaction absent your relationship, and what safeguards are necessary to protect the University.    

	Signature  
	Date       


Disclosure:  
     
If additional space is required, attach another sheet.
University of Denver

Conflict of Commitment and Interest Resolution

This Conflict Resolution Form must be completed by the Chancellor, Provost or Vice Chancellor, as appropriate when a potential conflict of commitment and interest is reported.

Action Taken:  
     
.

	By signing below, the reviewer acknowledges receipt of a Conflict of Commitment 
and Interest Disclosure from                                          (name).  Appropriate actions have been taken as prescribed by the University of Denver Conflicts of Commitment and Interest Policy.  

	Reviewer’s Signature:  
	Date:     

	Reviewer’s Name:      
	Title:       

	After completion by the appropriate parties, please return both forms to the Office of Institutional 
Compliance and Internal Audit.
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