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ADMISSION STATUS 
 
Regular and Provisional Status 
Students admitted to the graduate program on regular status have 
met all entrance requirements and may begin fulfilling course 
requirements for the MFA. Students admitted on provisional status 
may have additional course requirements to remedy academic 
deficiencies.  This will be stated in the letter of acceptance. 
Provisional courses may be taken concurrently with courses to fill 
degree requirements, but students should complete provisional 
courses by the deadlines outlined by the Office of Graduate 
Studies Graduate Policy Handbook. 
All students must attain regular status in order to advance to 
candidacy. Students who were admitted to the program on 
provisional status must remove the provisions stated in the letter 
of acceptance as soon as possible. It is the student's 
responsibility to ensure that the eMAD Graduate Advisor knows 
when the provisions have been removed so the student can be 
promoted to regular status. 
 
REQUIREMENTS 
 
eMAD graduate course work: 
•Graduate eMAD Seminars .................................... ... 20 hours    
•Graduate Critiques ................................................. ... 20-24 hours 
•Advanced Studios (ARTD & ARTS; limited DMST with approval) 
20-28 hours 
•Art History Classes (must include ARTH 4301)...... ... 12 hours 
•Thesis Project……...………………………...…............ 12 hours 
Total credits necessary for graduation must equal 92 credit 
hours 
Graduate students may take only 3000 and 4000 level classes. 
 
eMAD Seminars (ARTD 4700) focus on critical theories 
surrounding the discourse of visual language systems, time-based 
media, interactivity, net art, the body and technology, to name a 
few. Seminars are discussion based and directed towards concept 
development and content. They require theoretical readings, and 
investigation through research and practice. A project or paper is 
also expected as a result of the seminars. Topics vary each 
quarter. 
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Formal Critique Sessions (ARTD 4375) are group-based 
discussions focused on theories and concepts evolving around 
individual graduate work. The critique sessions are led by a 
different faculty member each time they are offered. These 
sessions are designed to assist in the preparation and 
construction of individual studio exploration, development and, 
ultimately, a thesis project.  
 
Transfer Credits 
Transfer credit from other universities must be approved by the 
student's eMAD Graduate Advisor, under the conditions set forth 
by the Office of Graduate Studies, within the first quarter. As 
part of this request the student needs to submit an official 
transcript with a formal request letter that states to which part of 
the curriculum the class(es) would apply (critique, seminar, studio 
or art history). 
 
All transfer of credit must be completed at least one quarter prior 
to quarter of graduation. The transfer credit must have been 
earned as graduate credit at a regionally accredited institution 
offering a graduate degree program in a similar field for which the 
student is currently seeking a degree. Transfer credit is approved 
on a course-by-course basis. Courses taken for Pass/Fail or S/U 
may not be transferred; all transfer credit must carry a minimum 
grade of “B”. Students should check the University of Denver 
Graduate Bulletin for specific university requirements on transfer 
of credit. 
 
Substitution of Classes 
Students may take up to 12 hours of classes from other University 
of Denver graduate programs with pre-approval by the student's 
eMAD Graduate Advisor.  The approval process must include a 
decision about which part of the required program these classes 
will substitute for. A written, signed agreement between student 
and eMAD Graduate Advisor, stating the course and substitution, 
must be placed in the student's file in the SAAH office. 
 
Be aware that transfer credits may also count towards the total 
number of credits allowed through substitution, if they are not 
close matches for existing classes in the curriculum. 
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When DMST or MCOM classes are cross-listed with ARTD the 
student must take the class as ARTD. If a class is offered in one 
of these areas and is not cross-listed, the student must receive 
written approval from their eMAD Graduate Advisor for the class 
prior to registering in order to receive credit for the substitution. A 
copy of the approval must be placed in the student's file in the 
SAAH office. 
 
MFA Thesis Project is the capstone experience for the graduate 
student. The number of credit hours, twelve, reflects the weight 
placed upon this experience; and will accommodate the time 
students are expected to dedicate to the research and production 
of the MFA project itself and to the major written paper that 
supports it. The student also prepares for the oral defense of their 
work at this time. The grade for the Thesis Project course is given 
by the student’s Thesis Advisor. 
 
 
EXAMPLE SCHEDULE  
 
Year 1  
Fall: Seminar, Art History, Studio = 12 credits 
Wtr: Seminar, AH Methods, Critique = 12 credits 
Spr: Critique, Studio = 8 credits 
 
Year 2 
Fall: Seminar, Critique, Studio = 12 credits 
Wtr: Critique, Studio, Art History = 12 credits 
Spr: Seminar, Critique = 8 credits 
 
Year 3  
Fall: Seminar, Studio, Thesis for 4 hrs = 12 credits 
Wtr: Seminar, Thesis for 4 hrs= 8 credits 
Spr: Critique, Thesis for 4 hrs= 8 credits 
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MFA PROCESS and PROJECT  
 
eMAD GRADUATE COMMITTEE 
This standing eMAD faculty committee sets program policy, 
handles requests for exceptions, reviews incoming applications, 
conducts annual review of MFA students, and comprises the MFA 
Thesis Committees.  
 
eMAD GRADUATE ADVISOR 
Each student will be assigned an advisor upon admission to the 
program.  If the student has not been informed of the advisor's 
name in their acceptance letter, they may contact the School of 
Art and Art History office for this information. Graduate students 
will arrange to meet with the eMAD Graduate Advisor at least 
once a quarter and at least 2 weeks prior to registration.  
 
MFA THESIS ADVISOR 
Each student will choose a member of the eMAD faculty to guide 
their thesis work. 
 
ANNUAL REVIEW AND/OR ADVANCEMENT TO CANDIDACY 
Each student must keep track of her/his credits; when the student 
has completed 28-32 credits, he/she will be reviewed by the 
eMAD Graduate Committee to determine if their overall 
advancement throughout the program is satisfactory. The end of 
their second year during the spring quarter, students will be 
reviewed again to determine progress toward completion of the 
degree and their advancement to candidacy. Upon successful 
completion of the annual review and recommendation of the 
eMAD Graduate Committee, the student will advance to 
candidacy. 
 

The potential outcomes of these reviews are 1) advancement to 
upcoming year and/or candidacy, 2) probationary status to 
upcoming year and/or advancement to candidacy, or 3) failure to 
proceed to upcoming year and/or advance to candidacy. A 
probationary advancement status would require the student to 
undergo a remedial review process the following quarter.  Failure 
to advance to candidacy after the remedial review will result in 
termination of the student from the eMAD MFA program.  
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THESIS PROCESS 
By the end of the second year (spring quarter), the graduate 
candidate submits a proposal for their MFA Thesis Project for 
review by their eMAD Thesis Advisor.  This proposal is then 
further developed with increased focus throughout the remainder 
of their residency.  The process from thesis proposal to final 
defense is as follows: 
 
MFA Thesis Proposal 
Once a student has identified an eMAD MFA Thesis Advisor 
among the eMAD faculty, the student and eMAD Thesis Advisor 
will work together to generate a project proposal that must include 
the following components: 
 
Project concept and personal statement  
The student must present a concise description of the project 
concept using the PITCH (personal, intellectual, technical, cultural 
and historical) framework, including content themes, delivery 
modes, and prediction of learning outcomes. This should include 
how the student’s coursework and previous experience have led 
up to the proposed project concept. 
 
Project outline 
This should include a concise overview of project 
stages/components, including site maps, story-boards, or another 
appropriate outline or visualization methods as are appropriate to 
the particular project. The outline should include an overview of 
specific research resources that will be used and an assessment 
of the technical skills required to complete each phase of the 
project, paying particular attention to any uncompleted 
coursework that will be instrumental in the production of the 
project. 
Project timeline 
This should include a very specific estimate of the time needed to 
complete each phase of the project, specifically including the 
proposed time frame for the mid-project update. Once the student 
has completed a proposal that is satisfactory to the faculty thesis 
advisor, he/she will proceed work on their thesis project and thesis 
text. The student must allow a two-week turnaround time for 
comments on their proposal. 
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The MFA Thesis Project proposal portion of the thesis project 
requirements should begin immediately after a student is 
advanced to candidacy and be completed by the end of the fall 
quarter of their anticipated graduating year, or by the date set 
forth in a track pre-approved by the student's graduate advisor 
and faculty thesis advisor. 
 
Thesis Project Hours 
When the student is ready to begin formal thesis work, he/she 
registers for thesis project hours, with the eMAD Thesis Advisor as 
the instructor of record.  Generally, the student will take four thesis 
hours each quarter throughout the final year of their program. 
 
THESIS COMMITTEE 
Once an MFA student is advanced to candidacy, he/she should 
choose an eMAD faculty member as their Thesis Advisor, and 
confer with their chosen Thesis Advisor when forming a MFA 
Thesis Committee. This group of faculty, not to exceed 5 
members, is chosen by the student in consultation with their 
eMAD Thesis Advisor. The committee is comprised of the eMAD 
Thesis Advisor, other faculty from eMAD, and the Outside Chair 
Person. The committee aids in the thesis project development and 
assesses the final project. 
 
OUTSIDE CHAIR PERSON 
This person is the Chair of the Thesis Committee and from a 
different department (not in SAAH) at the University of Denver. 
The Outside Chair Person must be a tenured or tenure track 
faculty member at the University of Denver from a different 
program, department, or discipline than that of the candidate. The 
role of the Outside Chair is to provide a broader perspective within 
the examination process and he/she should have some general 
knowledge of the topic of the student’s research. The Outside 
Chairperson is expected to have read the thesis prior to the 
examination and to participate in the examination as his/her 
academic expertise permits, but he/she does not vote on the 
recommendation of the committee. 
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ORAL DEFENSE & EXAMINATION  
A final Oral Defense and Examination of the MFA Thesis Project, 
exhibition and major written paper by the graduate Thesis 
Committee will occur when scheduled. A four-hour block of time in 
consultation with the Office of Graduate Studies timeline for 
graduation should be scheduled by the candidate to 
accommodate the defense of their MFA Thesis Project, exhibition, 
and major written paper. Each defense is one hour long and open 
to the public, followed by a closed session with the student and 
the Thesis Committee, then the committee meets to discuss 
approval of the work presented. Students are required to provide 
the specific time and location to present their thesis work when all 
committee members are available. 
 
POSSIBLE OUTCOMES FOR ORAL DEFENSE OF MFA 
THESIS PROJECT & MAJOR WRITTEN PAPER 
 
Pass with no revisions. The MFA Thesis Committee has 
determined that the project, its exhibition, the major written paper 
and its oral presentation have achieved a professional academic 
caliber. This is interpreted to mean that only grammatical, labeling 
or numbering changes are required for the major written paper. 
Only a limited number of sentence additions or deletions should 
be necessary.  
  
Pass with minor revisions. The MFA Thesis Committee has 
determined that the project, its exhibition, the major written paper 
and/or its oral presentation require minor revisions. This indicates 
that the candidate will be required to reorganize portions of the 
manuscript and change some of the content.  
  
Pass with major revisions The MFA Thesis Committee has 
determined that the project, its exhibition, the major written paper 
and/or its oral presentation require major revisions. This implies 
that a complete chapter or chapters must be rewritten, additional 
content will be required, or the general format must be changed. 
Responsibility for seeing that needed revisions are made usually 
rests with the eMAD Thesis Advisor, but if major changes are 
indicated, committee members may also request an opportunity 
for their approval before final submission.  



Master of Fine Arts degree program 
Electronic Media Arts & Design (eMAD) 
School of Art & Art History 
 

 

 
 

Page 9 of 12 2010.09.12.v19:09 A9/P9 

 
A recommendation to fail indicates that the dissertation content is 
not of acceptable quality or that the candidate cannot defend the 
research.  A candidate who fails the oral examination may petition 
the Oral Examination Committee for a maximum of one re-
examination. For details please see the Graduate Student 
Handbook 2010-2011. 
 
FINAL MAJOR WRITTEN PAPER    
The MFA Thesis Project is accompanied by a major written paper 
which must be submitted to the Thesis Committee at least 2 
weeks prior to the Oral Defense and Examination. It must illustrate 
the student’s ability to contextualize their body of work in 
relationship to the following perspectives: personal, intellectual, 
technical, cultural and historical (PITCH). This major written paper 
should be a minimum of 15 pages (not including images or 
bibliography), and approved by the MFA Thesis Committee. 
 
The final major written paper should be produced in a professional 
manner with the following specifications: professionally bound, 10 
or 12 point font, and with professional quality images of work.  
 
MFA Thesis Project Archive  
The student is required to have at least four copies of the final 
major written paper component with accompanying exhibition 
materials: one for themselves, one for DU’s Penrose library, one 
for the eMAD program, and one for the School of Art and Art 
History before they are scheduled to graduate. 
 
MFA EXHIBITION  
An off-site public exhibition of the thesis project is required and 
normally occurs spring quarter. The graduate student is 
responsible for investigating and initiating contact with potential 
venues for their exhibition, as well as securing the appropriate 
venue (off-site and outside of the School of Art and Art history) to 
showcase their work. Venues will be approved at the discretion of 
the eMAD Thesis Advisor. A proposal specifically for the exhibit 
will be prepared by the student, in consultation with the eMAD 
Thesis Advisor, according to a timeline appropriate for their 
particular venue. The student is responsible for all costs. 
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Additionally, the exhibition or its documentation may be exhibited 
for a two-week duration in the Victoria H. Myhren Gallery of the 
School of Art and Art History at the invitation of the Director of the 
Myhren Gallery. 
 
MFA Thesis Project Grade 
The eMAD Graduate Advisor will evaluate and grade the 
completed MFA Thesis Project and submit the grade to the 
Registrar’s Office by the deadline established by the Registrar. 
 
Application for Graduation 
The student will need to contact the Office of Graduate Studies 
the quarter prior to graduation to apply for graduation. The Office 
of Graduate Studies posts the current deadline for application for 
graduation on their website at http://www.du.edu/grad. Please 
note that the deadline may change from year to year. 
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OTHER REQUIREMENTS/OPPORTUNITIES 
 
UNSATISFACTORY GRADUATE STUDENT PERFORMANCE 
According to University policy, a grade point average (GPA) of B 
(3.0) or better is required for the M.A., M.F.A. and M.S. degree. It 
is the policy of the eMAD program that when a graduate student 
receives a third grade below a B, his/her progress will be reviewed 
by the Graduate Committee. The Committee will normally 
terminate the student from the program if his/her GPA is below a 
3.0. However, if evidence is presented suggesting that special 
circumstances account for the poor performance, the Graduate 
Committee shall have the option of allowing the student to 
continue in the program with the understanding that the GPA must 
be raised to a 3.0 at the time of the next grade reports or the 
student will be terminated from the program. Students who 
receive a  second grade below a B will be notified of the 
program’s policy in this area. 
 
APPLICATION FOR GRADUATION 
Students must file a formal application for graduation in the Office 
of Graduate Studies one quarter prior to graduation; FAILURE TO 
DO SO WILL AUTOMATICALLY DELAY GRADUATION TO THE 
FOLLOWING YEAR. Also, students should plan their graduation 
date carefully, because if they apply for graduation for a specific 
quarter but do not graduate at that time (for whatever reason), 
they must reapply for graduation each quarter and pay a 
reapplication fee. Applications are available in the School of Art 
and Art History office or online at www.du.edu/grad. The 
application itself must be signed by the Director of the School of 
Art and Art History. Instructions concerning commencement 
ceremonies in June and August and the obtaining of caps, gowns 
and hoods will be mailed about a month before the end of those 
quarters. 
 
THE STUDENT MUST ASSUME FULL RESPONSIBILITY FOR 
MEETING THE BASIC REQUIREMENTS AND DEADLINES AS 
SET FORTH IN THE GRADUATE STUDIES BULLETIN AS WELL 
AS THE SPECIFIC REQUIREMENTS AS OUTLINED BY THE 
eMAD PROGRAM.
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Financial Aid 
Graduate students, including continuing students, must submit the 
FAFSA (Free Application for Federal Student Aid) form and the 
School of Art and Art History Financial Aid Request form to be 
considered for financial aid.  Both forms are available in the 
School of Art and Art History office. The FAFSA is also on line, 
and may be accessed using your favorite search engine to find its 
current URL. In general, regular status students will be given 
preference over students on provisional status in the distribution 
of aid. Students must reapply each year by March 1st to receive 
financial aid for the following year. 

The School of Art and Art History is able to offer Graduate 
Teaching Assistantship positions, Work Study positions, and 
Dean's tuition hours to those who qualify. 

Graduate Teaching Assistantship 
Graduate teaching assistantships are available. They are awarded 
by quarter and provide a stipend and tuition remission. The student 
will be assigned to a course and will work with the faculty of that 
course a specified number of hours during the quarter.  Background 
check required. 

Graduate Work Study 
Each year the University allocates a set amount of work-study 
funds to the School of Art and Art History. The work-study student 
will be assigned to assist a member of the eMAD faculty, the 
Victoria H. Myhren Gallery or the Director of the Visual Media 
Center, or work in the equipment check-out room and will work a 
specified number of hours.  These awards are intended to give the 
student practical professional experience as well as financial aid. 
Student’s must financially qualify for Work Study. Background 
check required. 

Conference Travel 
Students should be aware that by sending a representative to the 
Graduate Student Association for the Three Faculties, they may 
become eligible for financial assistance to attend and present 
research at conferences.  There are many other resources on our 
website http://www.du.edu/emad & http://www.du.edu/grad 


