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Fisher Phone Numbers

fax

nurse

main number

FIT

infant playground 

(emergencies only)

303.871.2723

303.871.7805

303.871.4952

303.871.7821

303.871.6936

Administration

assoc. director

enrollment coordin.

exec. director

finance mgr.

303.871.7804

303.871.7822

303.871.2772

303.871.4366

Classrooms
abiyoyos

bearsie bears

cowboy bunnies

happy hedgehogs

laughing butterflies

little javelinas

moonbears

purple coyotes

rainbow fish

roly polys

royal ravens

303.871.7814

303.871.7817

303.871.7815

303.871.7813

303.871.7810

303.871.7809

303.871.7811

303.871.7816

303.871.7812

303.871.7818

303.871.7807
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Schedule Changes

Changes may occur only the 1st and 15th
of each month

Interactive .pdf request form available on
Fisher’s website or at the front desk

Drop-in Requests

Available only when space is available
$50 charge will be added to tuition bill

Interactive .pdf form available on
Fisher’s website or at the front desk

Departure Notification

30-day notification is required
Interactive .pdf form available on 
Fisher’s website or at the front desk

Tuition Discounts

Current DU faculty, staff, students receive
15% tuition discount 

(must provide affiliate verification; discount 
does not apply to adjunct faculty
 or non-degree seeking students)

Building Access

Building is locked at all times
All parents, guardians, relatives, nannies

who regularly drop off or pick up students
must have a Pioneer Access ID card

which can be obtained (for free) at the

Pioneer ID Card Office
Driscoll Center South ~ 2050 E. Evans Ave.

basement level ~ 303.871.4545
Hours:  M-Th, 9:00 a.m. - 6:00 p.m.

Fridays, 10:00 a.m. - 3:00 p.m.
(must obtain student ID form from 

Fisher front office first)
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Scholarships

Need-based scholarships available
(maximum $5,000 per year)

Apply following lottery selection

Adult/ Child Ratios

Infants-- up to one year of age:  3 to 1
(maximum capacity:  9)

Toddlers--1 1/2 to 2 years:  4 to 1
(maximum capacity:  11)

Preschool-- 2 1/2 to 5 years:  6 to 1
(maximum capacity:  19)

Hours of operation

Monday - Friday; 7:30 a.m. - 5:30 p.m.
Drop off period:  7:30 - 9:00 a.m.
Pick up period:  4:00 - 5:30 p.m.

Available Schedule Options

(full days only)
5 Days: Monday-Friday

3 Days: Monday, Wednesday, Friday
2 days: Tuesday & Thursday

School Calendar/Closures

School starts first week of July & ends 
the last week of June

Current calendar online

Closed:  DU holidays & 8 professional
days / school year

Closures Due to Inclement Weather

Tune into television channels 4, 7, or 9
or call Fisher for recorded announcement

303-871-2723



Mission Statement 
	 The Fisher Early Learning Center provides a nurturing, stim-
ulating, and safe environment for all children from six weeks 
through five years of age. The Center offers social and educational 
services through a wide variety of experiences, giving tools for 
success to children of all abilities and from diverse family back-
grounds or cultures.  

Our Philosophy 
	 Fisher’s nurturing family environment fosters all aspects of a 
child’s development through comprehensive and multi-disciplinary 
activities that enhance learning. Fisher uses child’s play to provide 
the stepping-stones needed to expand children’s horizons and help 
each child master new skills.  Highly trained professionals serve as 
teaching teams for the development of an early support system. 
These teams apply training, knowledge, and research to facilitate 
optimal learning environments where every child can grow.

Our Beliefs & Who We Are
	 We believe children learn best in a setting that respects, val-
ues and encourages all aspects of the physical, emotional, social 
and cognitive development of each individual child.
	 We believe that children benefit from an interactive and play-
based approach to learning.  We strive to provide a climate that is 
inclusive in nature and reflective of the diversity of each child and 
family.  
	 We believe that families provide the foundation, key experi-
ences, and interactions that children need to grow and learn.  We 
actively encourage a partnership with family members to enhance 
the potential of each child. 
	 We believe that the Fisher Early Learning Center serves as a 
model inclusive learning program and an environment for profes-
sional development, research, and training in early childhood edu-
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cation.  We are proud of our status as a demonstration site for 
the National Individualizing Preschool Inclusion Project (NIPIP) 
and a research site for the Learning Experiences an Alternative 
Program for Preschoolers and Parents –Using Science-Based Ap-
proaches (LEAP-USA).  Both programs especially assist children 
with special needs by incorporating evidence-based strategies in 
the classroom which increase each child’s level of engagement 
and functional independence.
	 We believe that the Fisher Early Learning Center serves as a 
model in community collaboration and partnership development 
for the delivery of quality program services for children and 
families.  We are proud of our national accreditation status with 
the National Association for the Education of Young Children and 
the Denver Preschool Program.

Curriculum 
	 Our curriculum is based on research about how children 
learn, develop, and play, emphasizing emerging literacy skill 
development in a unique and interdisciplinary manner.  Children 
use storybooks as a basis for play, interaction, and learning op-
portunities.  Sensorimotor, functional, and symbolic levels of 
play are addressed in team planning in order to provide an inclu-
sive integration of children of all abilities into each classroom’s 
activities. 
	 Our toddler and preschool literacy-based curriculum, “Read, 
Play, and Learn!”, promotes cognitive, language and communi-
cation, social, emotional and motor development in a holistic 
manner. Our Infant program centers on a routines-based curricu-
lum and is sensitive to each child’s needs.   Centers and zones 
of learning engage children of all ages in activities related to a 
thematic topic and are literacy-based. 
	 Art, Music, Movement, Dramatic Play, Science, Math, Litera-
cy, Sensory and Motor Play are integrated into daily experiences 
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where children are active explorers of their environment.  We also 
offer Music instruction to all children once each week using the 
“Music Together” curriculum developed by the Center for Music 
and Young Children.  Additionally Music Therapy is offered month-
ly to small groups of children at all ages.

Ages of Children Served 
	 Children from ages six weeks through five years are served in 
the Fisher Early Learning Center.  Children of all abilities are wel-
come to grow, play, and learn at Fisher.  Approximately 20% of our 
enrolled students are children with special needs.

Monday through Friday Program Hours 
	 Our program hours reflect the ideal planning for classroom 
learning opportunities, adult-to child ratios, curriculum imple-
mentation, and individual child learning:

Drop-Off: 7:30 am – 9:00 am
Program Time: 9:00 – 4:00 pm

Pick-Up: 4:00 - 5:30 pm

Staff
	 The Executive Director, Associate Director, and Department 
Chairpersons supervise eleven teaching teams in the program.   In 
each classroom, there is a Master Teacher, an Associate II Teacher 
and an Associate I Teacher.  Adult to child ratios and room capaci-
ties maintain all State and national standards and are posted in 
each classroom.  Because Fisher is a model training site, our staff 
is encouraged to continue their education and training to benefit 
the overall quality of the program.  During times when teach-
ers are in training or absent from the classroom, Fisher utilizes a 
carefully screened pool of qualified and trained substitute teach-
ers.  During University instructional terms, DU provides work-
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study and graduate students in our classrooms to support teach-
ing teams.
	 DU students and faculty members are an exciting component 
of Fisher.   They provide opportunities to enrich the quality of our 
services with “cutting edge” best practices and active research 
on learning and development in early childhood.

ENROLLMENT
Yearly Classroom Assignments & Transitions
 	 Change can be difficult for children and their families.  To 
help reduce the anxiety of entering our program for the first 
time, or before changing to a new classroom and teaching team, 
an appointment with your child’s teachers is arranged. A parent/
teacher conference is held shortly after your child is formally en-
rolled and at the beginning of each year to prepare for an easy 
transition.  Families are asked each year to indicate in a letter 
any preferences in classroom placement for the following year.  
Careful consideration and thought are involved in the placement 
of your child in an appropriate classroom each year.  In forming 
class membership we take into consideration individual needs of 
each child, the strengths of each classroom team, and the enroll-
ment needs of the Center.  As each new school year approaches 
we will notify families in ample time to help their child prepare 
for classroom changes.  Once in the preschool program, your 
child may remain in the same classroom for 2 years.

School Calendar
	 The Fisher Center provides programming 12 months of the 
year.  We reserve the right, however, to close during unscheduled 
times due to severe weather, low attendance rates, or other un-
foreseen emergencies.  The Center is closed for identified holi-
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days, seasonal University breaks, and ten scheduled teacher 
planning/professional days.  At two designated seasonal breaks, 
the Center is closed for one week.  Our seasonal breaks follow 
either DU or Denver Public Schools calendars alternately every 
other year.  (Please refer to a separate Fisher annual calendar 
for detailed seasonal breaks and NO SCHOOL dates.)

Planning/Professional Days
	 The Center will be closed for 8 scheduled teacher planning/
professional days each calendar year.  Professional development 
and planning days build the foundation for having highly-quali-
fied and well-trained teaching personnel. Professional workshops 
and conferences prepare staff in all areas of child development, 
special education, curriculum, health and safety.  Professional 
Days, in addition, provide time to develop individualized pro-
gramming and portfolio assessment for your child. 

Application Process
	 The Fisher Early Learning Center is both a University and a 
larger community resource.  We welcome all children and fami-
lies to apply.  Once your child is enrolled, it is NOT necessary to 
apply each year to continue enrollment.  Siblings are given pri-
ority enrollment processing and will be considered prior to lot-
tery selections. 
	 All application decisions are based on a lottery system 
which occurs each year in February for the upcoming June start 
date.  The lottery database is developed using information sup-
plied from an application packet containing each child’s name, 
date of birth, parents’ address and contact information.   Vacan-
cies are determined for each school year start date (in June of 
each year) using the required student-to-adult ratios, schedule 
changes, sibling and DU staff priority placements, and age-group 
availability.  The lottery will extend enrollment invitations for 
all vacancies by the end of February each year.  Parents will be 
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given 10 days to either accept or decline the invitation for the 
next school year start date.   We maintain a 60% balance of DU 
faculty, student, and staff children to 40% community children 
in selecting families during the lottery process.  We urge par-
ents to refer to Fisher’s website for more details and frequently 
asked questions regarding our lottery selection process at (www.
du.edu/fisher).  Families are charged a $50 non-refundable ap-
plication fee each year they wish a child to be entered into the 
lottery application process.  

Enrollment
	 At the time of invitation and enrollment into the program, 
a non-refundable one-time registration fee of $100 is required 
for each child.  During the enrollment process, a meeting will 
be held to discuss the family contract, individual child planning, 
curriculum, family communication, and classroom placement.  
This meeting allows families and the Center team to discuss, 
plan and facilitate the transition of your child into the program.  

  DU Rate Eligibility
	 Children of the University of Denver’s faculty, students, 
and staff will be given a discount off tuition rates.  In order to 
qualify for the DU discount you must be a current University of 
Denver appointed faculty member, a full or part-time staff mem-
ber, or a degree-seeking, continuously enrolled student.  This 
DU discount does not apply to Adjunct Faculty or Alumni.  At the 
time of enrollment, you will be asked to provide a copy of your 
DU identification card or provide a letter from your department/
school to verify affiliation status. 

Tuition Payment/Late Fee Policies/Withdrawals
	 Your child’s tuition is a flat rate based on his/her age.  This 
rate is calculated on a 12 month school year.  This means that 
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monthly tuition rates remain constant throughout the school year 
and will include all school holidays, planning days, and inclement 
weather closures.  Families with two or more children enrolled in 
the Center will receive a 10% discount off the oldest child’s tu-
ition. All families are required to sign and follow a Tuition Agree-
ment (which is a separate form included in the Re-enrollment 
Packet) for each school year.
	 Tuition is billed on the first working day of each month.  Tu-
ition bills will be mailed to the parent’s home.  Tuition payment is 
due by the 25th of the month and should be deposited into the Tu-
ition Drop Box located in the front lobby.  Check Payments, online 
bill pay, or payroll deduction are the accepted form of payments.  
All checks should be made payable to Fisher Early Learning Center.  
Receipts for payment and yearly statements may be requested 
from the Finance Manager.  Fisher charges a late payment fee of 
$25.00. Fees will be charged to your next billing if payment is not 
received by due date of each month.  
	 Because Fisher Early Learning Center operates on a monthly 
enrollment system, tuition will only be billed for an entire month 
or half-month.  Tuition may not be split into days or weeks.  Stu-
dent withdrawals are allowed only on the 15th or final day of a 
month.  A Withdrawal Form must be received by the Enrollment 
Coordinator 30 days prior to the chosen departure date in order to 
avoid additional billing.  Withdrawal forms may be obtained from 
the Enrollment Coordinator, Receptionist, or Finance Director.  Ac-
counts with unpaid balances not paid within 30 days of departure 
will be turned over to the University of Denver’s collection agency.  
Questions regarding the tuition/payment/late fee or withdrawal 
policy may be directed to the Enrollment Coordinator or Finance 
Director.

Schedule Options
	 Fisher Early Learning Center offers three schedule options for 
enrollment: a five-day or full week (Monday through Friday) sched-
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ule, three-day (Monday, Wednesday, Friday) per week schedule, 
or a two-day (Tuesday & Thursday) per week schedule.  These 
schedule options are offered at a defined monthly rate in a sepa-
rate document.  Families will be asked at the time of enrollment 
to submit their schedule preferences to the Enrollment Coor-
dinator.  Family preferences will be accommodated as much as 
possible. Family requests for schedule changes during the school 
year will also be considered and implemented as quickly as pos-
sible. Classroom or schedule vacancies will be filled through lot-
tery selection. Please complete a Change of Schedule Request 
form and return it to the Enrollment Coordinator to initiate any 
changes.

Scholarships
	 Scholarship funding for families in need of financial assis-
tance is available on a limited basis based on family need.  Ap-
proximately 5% of our total revenue in addition to donations, 
gifts, and endowments make up our annual scholarship fund.  
Scholarship awards are identified in early spring each fiscal year.  
As an approved member of Denver’s Preschool Program, all Fish-
er Center families who are residents of Denver County are eli-
gible for tuition scholarships during their preschooler’s last year 
prior to Kindergarten.  If you are interested in tuition assistance, 
please contact the front office for an application or for more 
information.   Families must be identified for enrollment through 
the lottery process prior to requesting financial assistance.

FISHER POLICIES
 
Daily Arrival
	 Arrival time provides less structured opportunity to accli-
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mate children to their classroom setting by establishing arrival 
routines that integrate them comfortably into class activities.  
An easy arrival routine will enhance your child’s daily experi-
ence and assist the entire classroom.  Your child’s teachers can 
suggest simple ideas to ease separation and engage him/her 
with friends or prepared activities.  Infant classrooms encourage 
families to share your child’s recent feeding and sleeping pat-
terns either orally with a teacher or on the daily planning guide.  
In toddler and preschool classrooms, Story Time marks the be-
ginning of the daily program.  Children, therefore, are expected 
to be in their classroom, ready to start their day, by 9:00 a.m. 
to maintain instructional continuity.  We discourage late arriv-
als which frequently disrupt class attention.  If you must arrive 
late, please advise your child’s classroom teachers in advance.  
Preschool classes open on a shared schedule with one classroom 
receiving all preschool aged children on a weekly rotating basis. 

Combining Classrooms Policy
	 Occasionally, two classes may gather in a single classroom 
during daily arrival and/or departure periods.  Such classroom 
combining occurs if attendance is unusually low.  However, 
please be advised that our staff adheres to required adult-to-
child ratios and room capacity requirements at all times.

Vacation & Sick Days
	 Monthly tuition is assessed based on the days your child is 
enrolled.  Tuition rates are based on program service per year 
for each child enrolled.  You do not receive credit for days in 
which your child is out ill or on vacation, holiday closures, or for 
teacher planning days. 
	 School closures due to planning, vacation, or scheduled 
professional development are valuable aspects of our program.  
These days assist in the maintaining of high-quality national 
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standards and well-trained teachers for your child’s classroom.  
We appreciate it when your child is ill or will be on vacation, 
that parents notify the classroom teachers of the planned ab-
sence as soon as possible.  

Inclement Weather
	 The safety of Fisher’s children and staff will be the pri-
mary consideration in keeping the school open or closed. In 
the event of severely inclement weather, the center will follow 
Denver Public School emergency closure procedures.   If DPS 
is announced as “closed” due to severe weather conditions, 
Fisher Center will also be closed.  Additionally, Fisher will be 
posted as “closed” on local television/radio weather channels.  
In the unlikely event, however, that DPS is closed for another 
reason on a day of severe weather, all local television stations 
will post that Fisher Early Learning Center is closed.  Generally, 
each classroom will activate a phone tree and an attempt will 
be made to notify you at your emergency number.   We advise 
families, in any case, to call Fisher’s main line at 303-871-2723 
during inclement weather for the most up-to-date information 
regarding whether or not Fisher is open.  
	 Occasionally, the Fisher Center must close early due to se-
vere weather or other emergencies.  Early school closures will 
always be made no later than 12 noon, giving parents a mini-
mum of three-hour notification.  During early closures, parents 
will be notified by telephone at their specified emergency con-
tact number.

Drop-in Day Requests
	 Fisher Early Learning Center will attempt to meet requests 
for “drop-in” attendance whenever possible.  Drop-in days are 
only available when your child’s classroom is under classroom 
licensed capacity, and the required child-to-teacher ratio is 
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maintained.  Classroom capacity and child-to-teacher ratios for 
each age group are posted in your child’s classroom.  The follow-
ing policies and procedures have been established to ensure that 
drop-ins are successful:
•	 Drop-in days are available for enrolled children only.
•	 Drop-in days are restricted to the classroom for which your 
child is currently enrolled.
•	 Drop-in days are available only on the days when the class-
room is under ratio/room capacity.
•	 Drop-in days are based on a first come, first served basis.
•	 Drop-in days must be arranged at least one day prior to de-
sired attendance.
•	 Drop-in days are considered an additional day, therefore an 
additional $50 fee will be charged to your child’s tuition.
•	 Fisher Center reserves the right to refuse a drop-in day due 
to staffing, planning times, conferences, or team meetings.

Drop-in Day Procedures
	 Contact the front desk for available days within your child’s 
classroom.  Please remember enrollment is continually changing 
and available days may vary.  You may request a Drop-in day at 
the beginning of any day by phone as well as in person.  Avail-
ability will be identified at the time of request.
	 To confirm your acceptance of the drop-in day, you are asked 
to sign a drop-in day form located at the Front Office.  Please 
remember that drop-in days are arranged on a first come, first 
served basis.  The front office will inquire with the teaching 
team regarding expected availability on that day. 
	 On the morning of the drop-in day, parents must call to con-
firm availability. 
	 Plan to use your arranged drop-in day, as you will be charged 
for that date whether it is used or not.
	 Parents must sign your child in as you would on any normal 
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day.  The sign-in books are required to ensure an accurate count 
of children within the Center for emergency and legal purposes.
	 A drop-in charge of $50 will be added to your monthly tu-
ition bill. 
	
Discipline & Guidance
	 At Fisher Early Learning Center, the terms guidance and dis-
cipline are positive terms.  Thus, we as caregivers, teachers, and 
role models provide an arena for children to develop internal 
self-control of their behavior.  It is not our practice to “un-en-
roll” a child for disciplinary reasons.
•	 We believe guidance begins as we design our environment 
for children in a developmentally appropriate manner.  
•	 We believe in positive reinforcement of appropriate behav-
ior through modeling examples of effective problem solving, re-
directing, and providing choices and options.
•	 We believe in involving parents whenever possible in the de-
velopment of self-control and guidance decisions.
•	 We believe in fostering creativity, independence, and re-
sponsible decision-making through clear expectations and rou-
tines, adequate environmental planning, and problem solving 
with adult support in naturally occurring situations.
•	 We believe that children’s feelings deserve respect.  Our 
expectations will be clearly stated in positive and proactive lan-
guage.  We will help children identify their feelings, discover 
common ground, communicate verbally, and learn to negotiate 
and develop friendships.  
•	 We will model and teach “cool down” techniques and strat-
egies for making choices that foster inner control and maintain 
self-respect and confidence.

Dress for the Weather
	 We go outside in all kinds of weather.  Please bring your 
child to school dressed appropriately for weather conditions 
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throughout the day.  During severe weather (extremely hot or 
cold) we will utilize the motor room for large muscle and physi-
cal activities, however our goal will be to provide outside ex-
ercise daily.  When we expect to be outside for an extended 
period of time, we are required to apply sunscreen to all chil-
dren.  Families are asked to sign a permission form for sunscreen 
application.  Sunscreen may either be provided by the parent/
guardian or purchased from Fisher for an additional annual cost.  
Living in Colorado often means many different weather condi-
tions in a single day.  We strongly advise families to bring their 
child extra clothing for all kinds of weather.  During cold weath-
er we suggest boots, hats, mittens, and snow pants.  During hot 
months we recommend sunglasses and a shade hat.  In all sea-
sons we recommend comfortable play clothes for messy activi-
ties.
Security at Arrival & Departure
	 Your child’s health and safety is our primary concern.  
Please note the following procedures for ensuring the safety of 
your child at the Fisher Center.

Security Cards
	 A member of the administrative team will greet you when 
you arrive or leave for the day when at all possible.  Additional 
precautions, like the security access cards, surveillance camer-
as, outside phones, and remote door access controls access and 
safety.  Observation windows are available above each classroom 
so parents may observe their child in his/her classroom.  Extend-
ed observations or observations of other classrooms may be ar-
ranged with your child’s teaching team.

Sign-in & Out
	 On arrival and at departure parents, designated family 
members or guardians must sign children in or out at the front 
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lobby as they escort their children to and from the classrooms.  
The sign-in process is also used to verify the head count in the 
classroom and within the Center.   It is important to remember 
to do this, not only for State Regulatory purposes, but also for 
your child’s safety.  We expect that a family member is acces-
sible by phone at all times in case of an emergency.

Adult-to-Child-Ratios
	 State licensure ratios of children to adults will be adhered 
to at all times.  Teachers are responsible for knowing where chil-
dren are at all times. A head count system is used in the class-
room throughout the day.  

Absences
	 If your child is sick or will be absent, please call the class-
room directly to inform the teaching team.  Each classroom has 
an independent answering system to record messages throughout 
the day.

Authorized Pick-Up
	 Children will only be released to individuals listed on the 
child’s emergency form, and who are authorized by parents/
guardians for pick-up.  We must have written authorization to re-
lease your child to anyone other than the parent or guardian.  All 
authorized persons will be asked to show picture identification 
to validate the release of any child. Families who have specific 
legal custodial arrangements, must provide on-file documenta-
tion stating custody guidelines.  

Late Pick-up and Fee Schedule
	 Please be on time to pick up your child.  The Fisher Center 
closes at 5:30 p.m.  We ask that families gather their child’s be-
longings and are headed home generally five minutes before that 
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time.  A $10 fee will be charged for the first 1 to 5 minutes after 
the center closes and an additional $1.00 fee for each one-min-
ute increment after that time.  All applicable fees will be added 
to your monthly bill.  If late pick-up becomes a chronic concern, 
families will be contacted to discuss your child’s attendance with 
the Executive Director. We will ask for a back up plan for your 
child’s pick up schedule. If a child is not picked up within 45 min-
utes and we are unable to locate an emergency contact on the 
child’s emergency card, we will contact Police or Social Services 
for assistance.  

Visitor Policy
	 Visitors must sign in and out at the front desk.  Parents are 
welcome in their child’s classroom at special events or to be in-
volved in important experiences for your child and other chil-
dren.   If you would like to have an extended visit with your 
child inside the classroom, it is advised that parents make prior 
arrangements with classroom teachers as some age groups have 
difficultly with separation during these visits.  It is also important 
to note that children with special needs may need extra prepara-
tion for parent volunteers. The Fisher Center is a model site for 
teaching methodology, curriculum, and early learning practices. 
As a training arena for the University of Denver, observations 
will often involve students and community partners in training. 
Authorized visitors and/or students frequently come to observe 
classrooms and early learning instruction.  These visitors are al-
ways under the direct supervision of staff and administration. We 
welcome the richness visiting educators bring to the Center.

Photographs & Videotape
	 Photographs and videotapes are a strong component of the 
programmatic approach towards training and professional devel-
opment.  Families will be asked to sign a permission form for re-
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lease of images.  These photos and videotapes will be used only 
for instructional purposes. When a specific purpose (newspaper, 
brochure, or center pamphlet) for these images or a research 
study is to be conducted, families will be contacted and permis-
sion will be requested ahead of time.  The Fisher Early Learning 
Center will follow the University of Denver and established state 
guidelines for any and all research to be conducted within the 
Center.    
 
Health
	 A Health and Safety Handbook is provided to families sepa-
rately annually. This handbook must be read and signed by a par-
ent or guardian before a child may attend.   All precautions will 
be taken to ensure the health and safety of children within the 
Center.  Please use the appropriate forms you will receive from 
us to indicate any specific health concerns you may have about 
your child.  In accordance with national childcare standards, all 
infant classrooms maintain a “shoe free zone” policy in their 
classrooms.  
	 Fisher employs a Pediatric Nurse Practitioner to provide as-
sistance and support to families and teaching teams.  We con-
tract with a registered nursing service that has someone avail-
able by email or telephone at all times to parents and Fisher 
staff.  Their 24-hour contact number is posted on all parent bul-
letin boards.

Hand washing
	 Frequent hand washing with soap and water is the best 
prevention of the spread of disease and bacteria.  Children and 
adults will wash hands before preparing or eating food, before 
and after play, nose wiping, and toileting.  While changing dia-
pers, caregivers wear disposable gloves (changed and discarded 
for each child) and the table is sanitized before and after each 

p.22



changing.  Parents and visitors are asked to sanitize their hands 
prior to entering any infant classroom. Additionally, parents of 
infants and toddlers are requested to wash their child’s hands 
upon arrival in the classroom.

Medication Administration
	 In general, children should be given medication at home.  
However, some medications require specific dosage over a num-
ber of days after the child has improved or for specific health 
concerns.  Parents/Guardians may request that medication be 
administered at the Center.  
	 No medications will be administered at the Center without 
the written, signed and dated instructions of a physician.  Over-
the-counter medications must also be referred by a physician 
and administered for no more than three days. All prescription 
medication must be in its original container, labeled with the 
child’s name, name of the drug, directions for administration, 
date and physician’s name.   State Health guidelines prohibit 
distribution of homeopathic medications by staff or nurse prac-
titioners.  We advise parents to request medication from their 
pediatricians that can be given at home before and after school 
attendance whenever possible.
	 Special forms are available at the Center that must be 
completed by the physician and parent for staff persons that 
are authorized to administer medication.  No medicine, vita-
mins, or special diet can be administered without a properly 
signed form.  Medicine is dispensed and recorded by persons 
trained in First Aid and Medication Administration.  Staff mem-
bers are trained annually in order to be authorized to adminis-
ter medications to any child.
	 Medication will be stored in areas inaccessible to children 
and according to pharmacy instructions.  Each child’s medicines 
will be bagged individually with his/her name on the bag, and 
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instructions for administration in the bag.  When medications 
are no longer needed they will be returned to parents/guard-
ians.  Emergency medication, such as Benedryl and Epipens, will 
be stored in the classroom and will accompany your child on all 
outings.

Emergency Procedures
	 Fire, disaster, and evacuation drills are practiced monthly 
at the Center.  When we practice drills, we teach children to 
listen to directions from teachers about what to do in an emer-
gency. If there is an actual emergency, we go to Driscoll Student 
Center as our designated safe place to assemble. Parents who 
have registered with the University Emergency Communication 
network will be notified of our relocation. We continuously ac-
count for each child and staff member, and provide comfort 
and aid as needed.  All non-mobile toddlers and infants will be 
evacuated in emergency evacuation cribs.  Center staff mem-
bers will stay with all children until a parent or guardian can 
pick them up at our safe assembly location. Staff members are 
trained in First Aid and CPR annually.  First aid kits and emer-
gency back packs with exit plans are located in every room of 
the Center.

Accident or Unusual Incident Reporting
	 Should something unusual or an accident happen while your 
child is at the Center, a staff member will notify you.  All head 
injuries are reported to families immediately and recorded by 
Center administration.  If an incident is major or severe, staff 
will contact 911 for emergency medical assistance and par-
ents will be notified immediately.  If it is a minor incident, par-
ents will be notified as soon as you arrive to pick up your child.  
Teaching teams are required to complete an incident/accident 
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form for all incidents.  
	 You will be required to complete a form for emergency no-
tification.  Please remember, it is critical to keep this informa-
tion updated.  Fisher expects that a family member or family 
contact is available by phone at all times. We will utilize the 
emergency contact list to the best of our ability.  If no family 
member is available at the time of an emergency involving your 
child, a judgment will be made about what to do considering 
what is in the best interest of the child.  

Transportation
	 Parents/guardians are responsible for transporting chil-
dren to and from the Center.  Fisher does not have a vehicle for 
transporting children; we utilize parent volunteers to transport 
children when a field trip is planned.  When a special outing 
is planned, parents/guardians will fill out appropriate permis-
sion forms to ride in a volunteer’s car. Valid driver license and 
current car insurance are needed for any volunteer driver.  All 
transported children must have a car seat or booster to partici-
pate in a school field trip.   Assisting parents are expected to 
supervise their small group, conduct regular head counts, and 
assist the teaching teams in providing a safe and enjoyable trip. 
	 First Aid kits are always taken on all trips away from the 
Center.  Required ratios of children to adults are maintained on 
these excursions.  Children are provided with an identification 
tag that states the name and number of the Center.  All children 
must be assigned to staff members, parents, and/or guardians 
in designated groupings.

Walking Excursions
	 We have multiple resources for learning experiences on 
campus.  You will be asked to sign permission forms that al-
low staff members to take children on walks in and around the 

p.25



University campus.   State ratios of children to teachers will 
be maintained both in the classrooms and on the outings. The 
Fisher administrative team and front office staff are notified and 
record pertinent information regarding all walking excursions 
of Fisher classes.  Walkie-talkies and/or cell phones accompany 
each walking trip.

Television & Video Viewing
	 As a general rule of thumb, Fisher does not utilize television 
or videos as part of our curriculum and daily planning.  Howev-
er, there may be some special learning occasions when viewing 
could enrich some topics of interest.  Examples include:  real-
life animal videos, walking on the moon, time lapse photogra-
phy, or actual videos of children in the classroom.  We will in-
form you by note or newsletter if permission needs to be given 
for viewing.  Infants and toddlers under the age of two years do 
not participate in television or video viewing while at Fisher.

  Children’s Belongings
	 The Fisher Center has individual cubbies where children 
can store their personal belongings.  Please make sure that ALL 
clothing and personal possessions are labeled with your child’s 
name.  Children need to bring in: seasonal outerwear, a fitted 
crib sheet, and blanket for rest time.  Your child may also bring 
a small special object or quiet toy for rest time if they would 
like.   Remember that all items that are brought to school must 
fit in their small cubby.  Limiting the size and quantity of your 
child’s belongings at school helps us to meet Health Department 
regulations about separating children’s belongings and main-
taining proper placement of these items in a safe and health-
conscious manner.   Please do not send money or valuables with 
your child to school.
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Infant Department 
	 Please refer to your child’s individual class handbook as each 
Infant teaching team has different requests for your infant’s per-
sonal belongings and feeding equipment.

Toddler Department
	 Please bring at least two changes of clothing, a blanket and 
fitted crib sheet, a weeks supply of diapers and wipes, and any 
special powder or ointment with a permission form from your 
physician.  Additionally, it is helpful if your child brings  a small 
plastic water bottle with a sport-top lid.  If your child is potty 
training please bring extra clothing in a plastic bag and label it 
with your child’s name.

Preschool Department
	 Please bring in an extra set of clothing (shirt, pants, shoes, 
socks, underwear, jacket or sweatshirt) to keep at the Center in 
case your child might need to change clothes. (We enjoy many 
messy fun activities throughout each day.)  Please place extra 
clothing in a labeled bag that will fit within your child’s small 
cubby.  Additionally, your child may need a small blanket, fitted 
crib sheet, and plastic water bottle with a sport-top lid.

 Laundry Policy
	 All families are asked to provide a cot (or mattress) sheet 
and small blanket for your child.  Linens must be taken home 
for laundering weekly.  The Infant department is responsible for 
laundering mattress sheets if soiled or wet during the day.  Par-
ents/Guardians are responsible for removing wet and or soiled 
clothing and blankets as needed daily.  We will put wet clothing 
in a marked plastic bag for home laundering when you pick up 
your child.  
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Meals & Snacks
	 Fisher serves breakfast, lunch, and afternoon snack to all 
classrooms. We follow USDA nutritional and size portion guide-
lines appropriate for your child’s age.  (Infants under one year do 
not participate in our whole food program.) Meals will be served 
family style with staff members overseeing a comfortable com-
munity- building process.  Children will not be forced or coerced 
to eat. Rather, teachers will model “trying” everything.  Food 
will not be used as a reward or punishment.  If cultural or devel-
opmental concerns vary from the above feeding pattern, please 
discuss your child’s feeding/eating or dietary needs with the 
teaching team.
	 Defined commercial infant formula (only milk-based) will 
be provided for infants up to one year of age, or families may 
choose to provide their own formula.  Families of infants (6 
weeks to 12 months) are asked to bring in other appropriate nu-
tritional treats for the day as preferred by your infant’s appetite 
or snacking style.  These will be stored in an individually labeled 
basket in the classroom refrigerator. 
 	 Infants are individually fed and held by caregivers and in-
creasingly encouraged to sit and hold their own bottles with 
juice or milk in later months.   If a mother should wish to breast-
feed her child, she is welcome to use a private area or stay with-
in the classroom to nurse.  Commercially prepared formula is 
mixed according to instructions and placed in a bottle you have 
provided with your child’s name.  All pre-mixed bottles of formu-
la or breast milk must be appropriately labeled and refrigerated.  
	 Children under 2 years of age will be given whole cow’s 
milk once off formula or breast milk.  One percent cow’s milk 
is served to all children over two years of age.  Other types of 
milk can only be given under a physician’s orders and must be 
provided by the family.  If your child has an allergy to foods, we 
will follow the information provided on a health form signed by a 
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physician.   Please be aware that Fisher is a NUT FREE environ-
ment in all areas of the Center.   Other unique food allergies are 
posted within your child’s classroom. Due to individual health 
risks, families must consider classroom dietary restrictions when 
bringing treats or food into the building.  Any treat for an entire 
class must to be store-bought and have ingredients clearly la-
beled on the package.

Rest or Quiet Time
	 We provide a quiet rest or naptime for all children during 
the day.  Each classroom daily schedule is posted on its parent 
board.  Infants are put to sleep on an individual mattress and on 
their back until they turn one year of age. Each toddler and pre-
schooler sleeps on a cot.  Teaching teams will encourage sleep/
resting using calming and quieting techniques (soft music, dim-
ming lights, and back rubs).  Many children have a special rou-
tine for going to sleep and a favorite blanket or toy sent from 
home may help them to rest and relax at school.  
	 Children who do not need a nap or are not able to fall 
asleep will still need a period (generally one hour) of quiet rest-
fulness.  This is an important aspect of learning to self-sooth, 
calm, and self-regulate.   If children do not fall asleep, we will 
provide them with quiet toys or activities after a one-hour pe-
riod of quiet time.  Preschool children who are non-nappers will 
be provided alternative activities within the classroom or in oth-
er areas of the building with a member of the teaching team.

Diapering & Toilet Training
	 Staff are trained in proper diapering techniques.  Univer-
sal Precautions that guard against disease require a change of 
disposable gloves, washing of children and caregiver hands, 
and sanitation of the area between the changing of each child.  
Children will not be left unattended on the changing table.  
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Fisher staff are happy to assist families in toilet learning when 
infants reach the Colorado Department of Health Services mini-
mal age of 18 months or older.   (Because there are not toddler 
toilets in Roly Poly or Bearsie Bear classrooms, toilet training 
will not occur in these classrooms.)  When you are toilet training 
your child, please let the teaching team know the procedures 
you are using and what works best for your family.  We will try 
to use the same techniques you use so that we can work towards 
the common goal of potty training together.

Birthdays & Holidays
	 We recognize that families celebrate holidays and birthdays 
in many different ways.  At the Fisher Early Learning Center, you 
will see an environment with décor made by children who have 
created an atmosphere of their choice during a holiday season.  
We encourage the introduction of a variety of culturally diverse 
learning experiences in a developmentally appropriate manner.  
If you would like to participate in a cultural holiday as a family, 
please speak with your teaching team.

Child Abuse & Neglect Policy
	 It is important that parents/guardians know that the teach-
ing teams and staff at the Fisher Early Learning Center have a 
legal responsibility to report any suspected incidents of child 
abuse or neglect.  These reports are made to the Denver Depart-
ment of Human Services (720-944-3000).  Child abuse does not 
include the normal bumps, bruises and skinned knees all children 
experience growing up, but instead focuses on physical abuse, 
sexual abuse and/or neglect which may threaten the health and 
welfare of a child.  We encourage parents to become familiar 
with Child Abuse and Neglect Laws and to report suspected in-
cidents of abuse or neglect.  Together, we can make the world a 
safer place for all children. 
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CHILDREN SERVED
First Step Screening
	 Numerous studies support the importance of early interven-
tion to address developmental delays.  At Fisher, we conduct on-
site developmental assessments of all Fisher students, beginning 
at the age of two years and nine months.  These early assess-
ments provide specific information on each child’s development, 
including possible areas of concern as well as areas of strength, 
giving parents and staff the opportunity to address concerns ear-
ly on.

Fisher Inclusion Team 
	 Fisher engages an experienced team of resource profes-
sionals, the Fisher Inclusion Team (FIT), who support teachers 
and families with children having special needs.  These resource 
team members include occupational and movement therapists, 
an early intervention specialist, a social worker, a speech and 
language pathologist, and a curriculum specialist.  These re-
source team members provide guidance and support to staff and 
families in play assessment, developmental evaluation, class-
room interventions, and program development.  Parents desiring 
a review of their child’s development can contact their teaching 
team or the Associate Director for more information about the 
Fisher Inclusion Team.

Early Intervention Services
	 Children with an Individual Family Service Plan (IFSP) or an 
Individual Education Plan (IEP) will be active and inclusive mem-
bers of all Fisher’s classrooms.  We welcome the opportunity to 
partner with families and other community agencies. Such col-
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laboration helps to develop streamlined services in a nurtur-
ing and natural environment. Our Fisher Inclusion Team (FIT) is 
made up of professional specialists who support staff and par-
ents to ensure the developmental and educational growth of 
children with special needs.  FIT includes an early intervention 
special educator, a social worker, occupational and movement 
therapists, a speech and language pathologist, and support staff 
who offer one-on-one support to children who need extra assis-
tance in the classroom.  If you are concerned that your child is 
developmentally delayed or is experiencing  emotional or social 
difficulties, please discuss your concerns with your child’s teach-
ing team, or contact our  Associate Director to schedule an ob-
servation by one of our FIT members.

Family Partnerships
	 Positive and frequent communication between families and 
teaching teams is important.  We encourage families to visit the 
classroom and spend time getting to know your teaching team.   
Weekly announcements on a video screen in the lobby will keep 
parents informed and prepared for future Center events.  In ad-
dition to weekly classroom newsletters, a monthly Fisher news-
letter is published for Center information and activities.

Team Planning Meetings
	 Planning as a team (family and teaching team) helps us to 
coordinate an effective plan for assisting your child to grow, 
learn, and play.  We welcome any suggestions or ideas you might 
have.  

Classroom Communication
	 Information will travel back and forth from center to home 
via your child’s informational folder placed in their cubby or 
mailbox.  Parent boards are located in every room to keep fami-
lies informed about daily classroom events.  
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Family Conferences
	 Parent teacher team meetings (generally 30 minutes) will 
be scheduled to meet the needs of each child and family at least 
once a year, and more frequently as deemed necessary.  Parent 
meetings are also scheduled as children enter a new classroom 
and each spring for Portfolio assessments.

Parent Advisory Council
Parent Representatives are asked to facilitate communication 
between parents, the Parent Advisory Council and Fisher’s Ad-
ministrative Staff.  The PAC gives parents a voice, ensuring that 
their concerns, comments or requests are heard and responded 
to.  The PAC also helps other parents become involved in the 
Fisher community by communicating upcoming Fisher needs 
and/or events. The Parent Advisory Council is not a governance 
group.  It may gather information, brainstorm solutions to prob-
lems, and make recommendations as appropriate.  It facilitates 
the planning of major fundraisers for the school and promotes 
school spirit.  It is a group that supports the Fisher Center’s mis-
sion of serving families and developing a model early childhood 
curriculum.  Parents interested in serving as PAC representative 
can inquire with the Executive Director for identified position 
vacancies.

Room Parents
	 Room Parents are also an essential part of our program.  
Each classroom would like at least one Room Parent to assist in 
organization of upcoming curriculum modules, organizing family 
events, orienting new parents, providing a link between home 
and school, as well as various other tasks.  These parents are 
an essential link in building strong family partnerships and are 
valuable resources.  If you are interested in volunteering to be a 
Room Parent for a school year, please speak with your teaching 
team.
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Volunteer Policy
	 Volunteers are a welcome addition to our program.  Chil-
dren benefit and enjoy adults investing time and energy telling 
stories, reading books, painting or singing with them. Your in-
volvement and participation at the classroom, program or event 
level is important in building strong partnerships and establishing 
effective and mutual lines of communication.  Work with your 
classroom teaching team to offer your unique talents and assis-
tance by volunteering.
This volunteer time can be given in many ways such as:
•	 at home cutting shapes for a class project
•	 assisting with playground or equipment maintenance
•	  reading with the children; recording books on tape
•	  helping with the computer
•	  putting together application packets at the front desk
•	  going to the library to pick out a related storybook or tape
•	  hanging up artwork, sewing a costume
•	  participating as a Room Parent
•	  planning a classroom event or assisting on a field trip
•	 leading a small group of children in a cooking or art activity
•	 working with Parent Advisory Council on fund-raising activi-
ties

	 This is only a small selection of the work and “play” avail-
able at the Center.  Parents and volunteers can be a valued re-
source in our program!   Please remember that all non-parent 
volunteers must be screened and trained using the same rigorous 
process used to hire, recruit, and train staff members.  
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