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The Basic (DU Match) Plan



You may:

· Leave the accumulations in your existing account(s);

· Roll the funds into another qualified plan;

· Continue pre-tax contributions if you are employed by another educational or research institution depending on that institution's requirements; or
· Annuitize
You may not receive cash from the basic plan; the funds must be rolled over into a qualified plan such as an IRA.  

To Withdraw Funds From the Basic Plan:

1. Request distribution paperwork from your retirement plan provider.

American Century Investments
1.800.345.2021

Fidelity Investments


1.800.343.0860

TIAA-CREF



1.800.842.2776

2. Return both forms to DU Human Resources Office for “employer authorization” signature(s).  We will then mail the distribution paperwork back to the retirement plan provider unless you specify otherwise.  
The Supplemental (Non-Match) Plan  
These funds may be:

· Left in the existing account;

· Withdrawn;

· Rolled into an IRA account; or

· Transferred to another 403(b) plan, with certain limitations. 

To Withdraw Funds From the Supplemental Plan:

1. Request distribution paperwork from your retirement plan provider.

2. Mail completed distribution paperwork back to the retirement plan provider

See the reverse side for further info.

Taxes and penalties may be assessed as follows:
If you request cash, the retirement plan provider will withhold 20% for taxes and report the income to the Internal Revenue Service.  You will need to itemize this as income earned during the year, and you may be required to pay additional taxes.  If you are under age 59 ½, you may be subject to a 10% penalty for early withdrawal.

A special note for persons with contributions and earnings prior to 1987:

There is an advantage to keeping such monies in the Internal Revenue Code Section 403(b) plan in which you have participated through the University of Denver.  As long as the funds remain in your 403(b) plan, such accumulations are not subject to the Internal Revenue Service minimum distribution rules.  A "rollover" of these contributions to an IRA eliminates this preferred status and causes the IRS to require a larger distribution by April 1, following the year you attain the age of 70 ½.  A delay in the receipt of these accumulations will allow growth and further avoid taxation, but you must keep them in a 403(b) plan.  They may be transferred to another 403(b) provider's plan and still maintain the preferred status.  Be certain that the new carrier "grandfathers" the funds for the purpose of "minimum distribution" and that the funds will continue to be recorded as such in your new contract.  Compare the performance, expenses, and services provided by your current carrier with those promised by any potential new carrier before making any transfer or rollover decisions.  Please contact your current carrier to discuss the advantages and disadvantages of keeping your accumulated funds in the present contract.


The University of Denver and its Human Resources Department are prohibited

from providing investment or tax advice.  Please consult your personal

accountant and/or advisor for assistance with tax and legal matters.


UNIVERSITY OF DENVER
RELEASE OF LIABILITY AND INDEMNIFICATION

FOR RETIREMENT PLAN WITHDRAWALS
EXPLANATION

Colorado Seminary (“The University”), which owns and operates the University of Denver, requires current and former employees who intend to withdraw accumulations from their retirement contract (s) to sign this document before such a withdrawal will be permitted.  The DU Human Resources Office also requires this document in order to process the withdrawal authorizations required by any of the retirement plan companies.  This document applies to any and all funds contributed to the University’s retirement plan accounts and belonging to the undersigned.

Individual’s intending to make withdrawals should seek expert financial, tax, and legal advice before proceeding with the withdrawal.  The University cannot and does not accept the responsibility for the financial, tax, legal, or other results of such withdrawals.  If you have decided to proceed with a withdrawal from your retirement plan accumulations, please read and sign this document and have it notarized before a notary public.  This completed document is to be returned to the DU Human Resources Office located in Mary Reed, rm. 403.  The office’s mailing address is 2199 S. University Blvd., Denver, CO  80208.
RELEASE AND IDENTIFICATION

I desire to withdraw funds from my University of Denver retirement plan account.  I understand the requirements for making withdrawals and I accept personal responsibility for any consequences, which may result there from.

I hereby agree to meet any and all requirements of the “Request for Withdrawal” and the “Waiver of Survivor” documents.  I further agree to indemnify and hold the University and its trustees, officers, employees, and agents harmless from any claims, losses, expenses, and liabilities that arise or result from my exercising the option to make this withdrawal.

The release and indemnification contained herein shall bind me and my heirs, personal representatives, successors, and assigns.

Name (please print): _____________________________________  Signature: ____________________________________

Date: __________

CITY AND COUNTY OF: ____________________

STATE OF: ________________
The foregoing instrument was acknowledged before me this _____ day of ______________, 20___ by 
__________________________________________________.

Witness my hand and official seal ___________________________________________.
My commission expires: ________________.






Notary Public
Retirement Funds after Separation from Service











