Screen
RPAAWRD

RRAAREQ
ROAENRL

RJISEWH

RJRDPPR

Monitoring Work-Study Awards and Earnings in Banner

What It Is
Student’s financial aid package

Documents required

Enrollment by quarter/semester

Student’s earnings history

Printout of all Work-Study students in
department

Why It’s Helpful

Verify Work-Study eligibility
Look at Award increase eligibility
Look at Work-Study award remaining

Verify missing hiring paperwork
Verify required enrollment (full-time

for undergraduates; half-time for
graduates)

Verify hourly rate
Track earnings by pay period

Provides list of all your students hired
View authorized hours and Work-Study
eligibility

View remaining hours and award
amount for each student



RPAAWRD
Use this screen to:

e Verify Work-Study award and amount
e View award increase eligibility
e View total amount earned (paid) since the last pay period of Work-Study
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aid vear: [osos  [7 [D: |
d Maintenance Fund &wards by Term  Disbursement Schedule
Fund Awards Amounts Overrides Locks, Indicatars
Declined or Memoed or
Fund Description Status Offered Accepted Cancelled Authorized Paid Reschedule
[ Ad]
[7000Fs DU Educational Grant [a | s3s0.00 | s3s0.00 | [ 1734.00 [ 175400 [ =
[7008Fs  [chancellors Scholarship [a [ sooooo | somooo | | eeeron | zseero0 O
[7012F5 |Residence Hall Grant [a [ eoopoo [ zomooo | o0 | esron | eeroo0 O
[2807Fs |Federal stafford Loan Sub o [ ss00.00 | | | | 0
[2808FS [Federal Stafford Loan Unsub [o [ 200000 | | | | O
E |Federal Work-Study UG Cont [ | 300000 | 300000 | | | 1n3se3 &
| AN | | | | | Pl O
| oy ) (Fem Cwom N aes |
: | zs880.00 18380.00 616363
e, O AmountEamed
Packaging Groug Award to Date

Budget: ,m Group: IM EFC Gross Need Unmet Need
Resource: .00 Pell EFC: 21,374 FM: | 21,974.00 | 25,843.00 [ 17e3.00
Offered: ,m Aid Period: |Fws IM: | | |

Subsidized Loan Exclusion Amount: ,7

Fund Code; press COUNT QUERY HITS for Applicant Immediate Process, DUPFLD for Auto Packaging |
Record: Bi6 | o | | =08C=

Work-Study Award Fund Codes:

Undergraduate: Graduate:

Fund Description Fund Description

8814FS Federal Work-Study UG New 8891FS Federal Graduate WorkStudy New
8708FS Colorado Work-Study UG New 8861FS Federal Graduate WorkStudy Cnt
8862FS Federal Work-Study UG Cont

8710FS Colorado Work-Study UG Cont



RRAAREQ

Use this screen to view required documents to hire a Work-Study student.
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Aid Year: (0809 F 1p; F I @ Create Person

Applicant Requirements Eerkins MER Detail Additional Requirements

Summary

Tracking Group: |DEPNDN [¥|Dependent Student Not Selected

[ Request Letter [ additional Requirements All Requirements Complete: 12-SEP-2006
[ Lock Group [THolds exist Packaging Requirements Complete: 25-FEB-2008
[E Create Requirement [lﬂ_l Delete Requirement Dishursement Requirements Complete: |25-FEB-2008

Requirements

Status Established Perkins Info
Requirement Status Date Date Satisfied SBGI MPN Packaging Memo Disbursement Letter Access Fund System
| = K4 [
[z241  [admitted 3241 [ [06-mar-2008 [06-mar-200  [v | O O O 7 0O v [rosers | v &
[FaFsa  [FaFsa application [s [z5-FEe-zaos [es-FEB-zoos [v | [ I v ¥ [ I B
%& |ws Background Ch-|S—|12-SEP-2008 |ne-pEC-2008 |Y— | I 5 5 5 [ [ F
[wspo [ws Direct Deposit [s [1z-sEp-2008 [0s-DEC-z0m8 [y | O m m m O O W
[wsrs  [wsIs [s [tz-ser-zoos [z0-mav-zooe  [v | O [ [ O O ¥ [smezrs | [
[wsip  [ws job description |5 [1z-sEP-2008 [s0-Mav-zoos [y | O m m m m W [esezrs | [w
[wsse  [ws Employment Fo||S—|].2-SEP-2008 [z0-mav-2008 |Y— | [ ] ] [ ] W |ssezFs F
[wswa [w-4 form, workstud[s [1z-sep-zooe [so-mav-zaos  [r | [ O O O O ¥ [esezrs | M <
SBGI Description:
Reguirement Code; press LIST for valid codes |
Recard: 318 | | | z08C= J
Work-Study Requirements*:
Status:
WSBKG Background Check
WSDD Direct Deposit Form (optional) R Required (not yet received)
WSI9 -9 Form S Satisfied (received and processed)
WSID Job Description I Incomplete (received, but not complete)
WSSE New Hire Form P Pending (received, but not processed)
WSsw4 W-4 w Waived

*Please note that the documents listed in RRAAREQ are not all of the documents needed to hire a
student. Please see the Checklist for Completing and Submitting Forms on the Student Employment
Website.



ROAENRL

Use this screen to verify required enrollment for Work-Study (full-time for undergraduates; half-time for

graduates).
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aid Year: [ps03  [¥ ID: [
Term ---- Financial Aid Hours ---- Consortium System or
Code Credit Bill Adjusted Indicator Activity Date User ID Manual
(7]
200870 [ 12.000 [ 13.000 | 13000 8 [15-sEP-2008 [ s -
| | | \ m | | [
| | | \ O | | [
| | | \ o | | [
| | | \ 0 | | [ ~
Attending
Term  --=---- Current Hours ------- Multi
Code Credit Bill Adjusted Level
[
[z00310 [ zo.00 [ z0.000 | zo.o00 v 2
200870 [ 19.000 [ 19000 | 19000 v
| | | \ m
| | | \ o
| | | \ m v
( Current Attending J ( Schedule J
Term Code; press LIST for valid codes |
Record: 1/1 | 1 . | Ustorvalu.. | | =0sC=

Term Codes:

Code Term

200970 Fall Quarter

200960 Fall Semester (Law)
200965 Fall Interterm

201010 Winter Quarter
201085 Winter Interterm
201030 Spring Quarter
201020 Spring Semester (Law)
201025 Spring Interterm
201050 Summer Quarter
201040 Summer Semester (Law)

201045 Summer Interterm



RJISEWH
Use this screen to:

e Verify hourly rate, hours worked per pay period, and earnings per pay period
e View hours and earnings to date
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Aid vear: [0s0s (¥ [p: | |~

Pay Period Position
End Position Suffix Fund Hours Rate Gross Pay
|8862FS 12.00 9.75 117.00 =
|8862FS 16.50 9.75 160 &8
|8862FS 17.00 9.75 16575
|8862FS 32.00 9.25 295,00
[saszFs 16,00 a.25 [ 1asm
|8862FS 16.00 9.25 143,00
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Total Hours To Date: 109,50

Earnings: 1,035.63
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Earnings to
Date

FPay Period Ending Date
Record: 106 [




RJRDPPR

Use this screen to print out a report of all the students hired in your department. The report will show
total Work-Study award amounts and remaining Work-Study eligibility since the last pay date.

To print out the report:

e Go to the screen in Banner
e Hit Control + Page Down
e Inthe Printer section, type in the printer name for your department
e Hit Control + Page Down
e In the Parameter Values section, fill in:
o Aid Year: 0910
o Timesheet Option: R
o Placement Code:
e Click the arrow on Submit
e HitF10

The report should print out.
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Tom [ 2@

Process: |RJRDPPR F|Pay Period Report Parameter Set: | F

Printer Control

Printer: |FIN_3 EI Special Print:  [fp17 Lines: |55 Submit Time:

Parameter Values

Number Parameters Values
] A
[or [aidvear code [oa09 )
E |Se|act|nn o] |
’F |App|\cat|on Code |
’W |Creatm’ 10 of Selection ID |
’E |Time Sheet Option |R
’F |Pay Period End Date |
[07 [Placement code [FinaD
=l | 5

LENGTH: 6 TYPE: Character O/R: Optional MfS: Single
If used, only students with this placement code will be printed.

Submission

[ Save Parameter Set as Name: Description: ' Hold ® Submit

Submit process immediately or Hald for future submission. Press SAVE when complete. |
Record: 141 | - | | =0sC=




