Late Night DU Co-Programming Application
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Please review the Criteria Guidelines for co-programming. If your event falls within the guidelines please fill out this Late Night DU Co-Programming Application and submit all requested information to krueda@du.edu  OR return a hard copy to the Late Night DU Mailbox in the Campus Life Suite, Driscoll Student Center North, Student Organization Office.

I. Contact Information

Organization Name: _______________________________ Date: __________

Contacts:

Primary Contact: 





Secondary Contact:

Name: _________________________ 


Name: _______________________

Email: _________________________


Email: _______________________

Phone: _________________________ 


Phone: _______________________

II. Event Information

Event Title: ______________________________ 

Event Date: _________________________

Event Start Time: _________________________ 

Event End Time: _____________________

Event Location: __________________________ 

Estimated Number of Attendees: ________

Intended Audience: ________________________​​​​​​​​​​​​​​_____________________________________________ 


Please provide a brief summary of your proposed event.
Does your event involve any outside vendors or performers? If so, have you begun the contract routing process? Please see the funding criteria guidelines for a list of   Funding applications must be submitted 4 weeks prior to the event if a contract is required.

All Late Night DU co-sponsored programs must be open to the entire DU Community. How will this event be beneficial to the DU Community? 

Have you already taken steps in preparing for this event? If so, what have you done thus far and what do you plan to do to execute a successful event?

When and how often is your group meeting to plan this event?
Please describe your promotion and publicity plans (sample poster/flier preferred).

III. Funding Information

You MUST attach a typed proposal indicating a breakdown of:

1. Your overall event budget and all expenses

2. The amount of funding you are requesting from the Late Night DU
3. What the Late Night DU Funding will be used for (security, publicity, etc.)

4. Other funding resources you have requested (pending or received)

I, _________________________________, on ____/______/____, do hereby agree to be held fiscally accountable for any funding should it be granted. I understand acceptance of Late Night DU funds requires the student organization to complete the Late Night DU evaluation form within one week after the sponsored event date (form may be obtained online).

Signature: ___________________________________________ Date: _______________________________
