Classroom Notetaker Agreement

Student Receiving Notes:_________________________________ College/Dept.__________

Year___fall (  winter ( spring ( summer (  Course____________Days: M  T  W  R  F  S  

You have been asked to supply classroom notes for a student, or students, with a disability. The University Disability Services program (UDS)—which includes the Learning Effectiveness Program (LEP) and the Disability Services Program (DSP)—greatly appreciates any person who volunteers to take notes.  The following is an Agreement between UDS, the notetaker, and students receiving notes.

· Notetakers may receive a $50 gift certificate to the DU bookstore for their services.

· Only one (1) gift certificate will be awarded per notetaker for each class regardless of how many students with disabilities receive the notes.

· Carbonless paper is available at the DSP office (Driscoll South 30), or notes may be photocopied in the UDS office at no charge.

· Agreements must be returned to UDS (DSP/LEP) within two (2) weeks after completion of quarter/semester.  Lost certificates will not be replaced.  They are valid for one year.

· Gift certificates will be available after the end of the quarter and receipt of Notetaker Agreement.

· This Agreement is VOID if:

· the notetaker misses more than 2 classes without making arrangements with the student for whom notes are being taken or if notetaking problems can’t be resolved, 

· or if the student receiving the notes does not attend three (3) consecutive classes and you (the notetaker) are not notified by UDS staff.  You will be notified if services are cancelled.

Notetaker Name: ________________________________________ Phone(s):___________

Address: _________________________________City:_________________ Zip:________

e-mail address: ____________________________

     I agree to provide a complete set of class notes within 48 hours of each class meeting.

___________________________________Date_______         ___I waive $50 gift certificate

Notetaker Signature



     

    ___I accept $50 gift certificate


___________________________________ Date______         

Student Receiving Notes Signature
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