
Edit the Graduate Studies Home Page 

The Graduate Studies homepage can display up to 4 stories.  These stories will already exist as news 
stories entered by University Communications. 

1. Edit  index.xml 

2. Delete any stories you want to remove from the homepage. 

 

3. Complete the form as follows: 

a. Enter the TITLE of the article *Required 

b. Enter the URL of the article *Required – Enter the full address beginning with http:// 

c. Select the IMAGE of the article. 

i) Click . 

ii) Locate and check the image file name. 

iii) Enter a description of the image in the Alt text Field. 

iv) Set the width of the image to 150. 

v) Click OK. 

d. Enter a Teaser of the article *Required – often the first sentence of the article. 

4. Click Save and Preview. 

5. Exit the Editor. 

 


