
Building Name:

Building Manager: Phone:

DEPARTMENTS SERVED BY THIS REQUEST:

DO YOU REQUIRE: DESCRIBE:

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

SUBMIT: Save the file with the Building Name first and email to Facilities Capital Projects, FAC.CapitalProjects@du.edu

COVID SPACE MODIFICATION REQUEST

General Statement:   The DU Social Distancing policy outlines the measures to be taken prior to any facility modification such as work from 
home and use of unoccupied spaces.  DU will consider making modifications to workspaces to provide engineering controls where social 
distancing is not feasible.  Building Managers/COVID Access Managers are assigned to gather requests for the building and are to complete 
this form which can be found on the Capital Project website and sent to: fac.capitalprojects@du.edu.

All buildings, regardless of occupancy or use, shall have the following improvements/updates made without the need for submitting a request - 
physical and digital signage, taping off water fountains, restrooms, and controlling building access. Guidelines will be developed on what will be 
done in your building, how to consider occupancy, and how this form is intended to be used for customer service counters, offices, pathways, 
and common areas.  Classroom modifications will be submitted through coordination with the Registrar.  Requests for disinfection and cleaning 
support will still be made through the work order system.

Furniture Moving: Assistance needed for furniture to be moved around within a 
space or relocated to another room in the building.  We want to avoid moving out 
furniture items on a temporary basis.

Email:

Date:

Provide the dates that modifications are needed, if known, or any important schedule issues for us to be aware of.  Please note that we will schedule 
implementation in coordination with DU's phased opening plan and priorities.

If you have any questions, please contact the Director of Capital Projects and Planning, Rachel Stonecypher, at x 1-2167 and rachel.stonecypher@du.edu

Include the Department POC for each group this request supports, if different than the Building Manager.

Other Needs

Please provide a detailed list by room number, where modifications will be required. You can attach additional documents if needed.

SCHEDULE INFORMATION:

Are there spaces in the building where you cannot adhere to social distancing 
measures, and need partitions installed, or another physical solution?

Are there transactional counters in the building where plexiglass is needed?

Phone/Computer Relocation

Equipment Relocation (AV, etc.)

Are there classes planned in the building that will have more than 50 people?

DETAILED DESCRIPTION:
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